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Bid Documents
(RFP)
Name of Work: -Supply of Stationery Items for KIU
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Opening Date			:				September 26, 2019
Opening Time			:				11:30 AM
Venue				:				University Conference Hall



……………………………………………………………………………………………………………………………………………………………………………


Karakoram International University
University Road, Gilgit
Website: kiu.edu.pk
Email: dd.purchase@kiu.edu.pk
Telephone No. 05811-960010-13 (Ext No.231) Fax No.05811-960049, 960032
(Price Rs. 1000)





1. Definitions:
0. KIU: Karakoram International University
0. RFP/ BD: Request for Proposal/ Bid Document
0. BOQ: Bill of Quantities
0. Bidder: The participant firm who has submitted the proposal
0. Selected bidder: Bidder selected for award of tender for a particular work
1. General Requirements:
Following are the General requirements applicable for RFP
1. The selected bidder(s) will be responsible for execution of work for the whole financial year 2019-20 mentioned in BOQ.
1. Bids Requirements
The objective of bids requirements is to provide bidders with the information to submit their bid in response of RFP. For all categories, bidders must follow requirements for their proposals/bids:
2. For this tender PPRA’S Para 36(a) “single stage one envelop bidding procedure” for open competitive bidding shall be adopted as per public procurement rules, 2004.
2. Proposals shall contain Company profile, Authorization & relationship with principal firms if any etc.
1. Selection procedure
3. The bid found lowest with technical compliance for the quoted items matching the standard specifications and lowest quoted rates will be awarded the work.
1. Terms of payment
4. Payment will be released after successful completion of supply and after quality and quantity verification.
4. Taxes will be deducted at source as per rules (if applicable).
4. Payment will be made to the selected bidder (s) after successful completion of supply subject to verification of claim with clearance Certificate by Inspection Committee KIU.
1. Liquidated Damages
5. liquidated damages shall be applicable as under:
1. A penalty of 0.01% per day of contract cost can be imposed for delays in supply.
1. In case of failure in supply of items during the financial year 2019-20, Security money Rs.10,000 shall be forfeited and the supplier will be blacklisted as per PPRA rules

1. Terms and Conditions of Successful bidder
6. The supplier will be bound to supply the items as per approved quality of items. 
6. In case the supplier fail to supply as per approved quality, the supplier will not be allowed to participate in any tender of KIU in future and strict action will be taken against them as per PPRA rule.
6. The Security money Rs.10,000/- of the successful bidder shall be refunded after 30th June, 2020 when financial year 2019-20 completed.
6. Successful bidder is bound to supply the items against his quoted rates for whole financial year 2019-20.
6. University’s inspection committee will inspect and reject if not found according to the accepted quality as per approved specification and provide clearance certificate accordingly.
6. The University reserves the right to claim compensation for the losses caused by delays.
6. Additional terms and conditions may be added in work orders/ agreements by KIU.
1. General terms and conditions:
The following General terms and conditions apply to all categories of this RFP:
7. A bank draft/pay order of Rs.10,000/- from any scheduled bank in favor of Karakoram International University should accompany the tender as Security money. The tender without Security money or less than the specific amount will be considered as void tender and is liable to be rejected. 
7. The security money in shape of cheque will not be accepted and bid will be cancelled. 
7. Sealed bids will be opened on September 26, 2019 at 11:30 AM at University Conference Room.
7. Sealed tenders should be sent via courier services to the Deputy Director Purchases, Karakoram International University, which should reach in at least by 11:00 am in KIU. By hand tenders may not be accepted.
7. Incomplete and conditional tenders will not be entertained.
7. The amount submitted as security money shall be refunded after successful completion of financial year 2019-20.
7. The bidder should be registered with UNIVERSITY; RFP will be issued to the enlisted firms with KIU.
7. Ambiguous, conditional and void tenders are liable to be rejected.
7. The university reserves the rights to reject/cancel all or any of the bids as per clause 33 of the Public Procurement Rules, 2004.
7. Validity period of the bids shall be for whole financial year upto 30th June 2020.
7. The decision of the University shall be binding on all concerned and will in no case be challengeable at any forum or any court of law.
7. Bids are liable to be rejected, if they are not in line with the terms, conditions and specifications stipulated in this RFP.
7. During the examination, evaluation and comparison of bids the KIU, at its sole discretion, may ask the bidder for clarification of its bid.
7. The request for clarification and response shall be in writing/email and no change in price or substance of the bid shall be sought, offered or permitted.
7. Supply of Stationery items for KIU will be mentioned in the supply order when required against lowest quoted rates during the financial year 2019-20.
7. Rates should be in Pak Rupees separately indicating   applicable sales tax, if any.
7. Provision of original packing of the items will be the firm’s responsibility.
7. Specifications etc for each quoted items should be clearly mentioned in the bid.
7. During evaluation, the University reserves the rights to get clarifications where necessary. But such clarifications should be in written form and should not affect the quoted prices in tenders
7. The decision of the university will be binding upon all contractors. Anyhow they may contact Purchase Section for clarifications regarding their bids, if any.
7. Bids submitted via email or fax will not be entertained.
7. Participating firm/contractor must have their own business setup of Stationery items.
7. Tender should be sealed.
7. In case of failure in supply during the financial year 2019-2020 the security money shall be forfeited after 30th June, 2020 and the supplier will be black listed as per PPRA rules.
7. Method of selection will be quality, service and lowest cost based.
7. Supply order(s) will be issued on as and when required basis during the period of whole financial year 2019-20.
7. The prospective supplier has to execute an agreement with the University that he will provide the items as per quality and quantity prescribed in the bid documents after approval by the competent authority.
1. RATES
a. Quoted rates must be valid up till 30 Jun 2020.
b. Quoted rates must be inclusive of all the Govt taxes i.e GST, INCOME TAX and OTHER
c. Rate shall be quoted as per the required condition of the item i.e. (brand new, rebuild etc.)
2. QUOTATIONS.  
a.  No columns should be left blank in quotation, however, Not Quoted (NQ) should be written in column for ITEMS NOT BEING QUOTED.
b. Stock level and location of ware house/ workshop, which will be verified by the nominated members of inspection committee KIU.	
		
3. RESTRICTIONS. Cutting/Overwriting & Blank Entries in the quotation makes it liable for rejection, same may be avoided.

4. SUPPLY REQUIREMENTS
a. The item(s) should be exactly in accordance with the specification / quality
b. Samples may be demanded from the firms/contractor to assess the quality and functional of the item.

5. TENDER OPENING
a. Only registered firms/Contractors with KIU having their own business/office/store/ based at Gilgit can participate in this tender.
b. At any stage, any required item not mentioned in the list, the firm/contractor is liable to provide the required items at the present market rate.

6. WARNING
a. Carefully study the item(s) of this Tender before quoting the rates.
b. In case of any discrepancy of clause(s) in quotation, makes the quotation liable to rejection
c. Provide Quotations on Firm pad duly signed and stamped along with copy of CNIC of the supplier/contractor in HARD COPY. With SOFT COPY is also required, otherwise quotation will be rejected.
d. No hand writing quoting entry of rates in the quotation will be acceptable
e. Rates once quoted will not be withdrawn or amended. Tender committee KIU retains the authority to reject the quotations. 
f. Black listed firms/ contractors by PPRA and KIU or any other government department / agency is not eligible to participate in the tender.


1. Clarifications:
Queries regarding this RFP shall be submitted in writing to:


Muhammad Nazakat		                      		  Wajid Hussain	
Deputy Director Purchases		          		  Director Finance
Ph. 05811-960010-13(ext231)		         		  Ph.: 05811-960036
dd.purchase@kiu.edu.pk		          		  wajid.hussain@kiu.edu.pk




I have read and accept all the terms and conditions. (To be filled by bidder)

Bidder Name: __________________        		          CNIC No________________________
Designation: ___________________           		       Signature: _______________________







[bookmark: _GoBack]BOQ/List of  Stationery items
	S. NO
	Description
	QTY
	Unit
	Rate

	1
	Ball points (Red,Blue,Black) Picasso Grip
	01
	Pkt
	

	2
	Board Marker (wash able)
	01
	Pkt
	

	3
	Correction Pen (Uni)
	01
	Pkt
	

	4
	Signo Pen (Uni)
	01
	Pkt
	

	5
	Attendance Register for Students
	01
	No
	

	6
	Attendance Register for Staff
	01
	No
	

	7
	Register No 60
	01
	No
	

	8
	Register No 55
	01
	No
	

	9
	Register No 50
	01
	No
	

	10
	Envelops A-4 Size
	01
	No
	

	11
	Envelops Large Size
	01
	No
	

	12
	Envelops Letter Size
	01
	No
	

	13
	Gum Stick (Large Best Quality UHU 10 Nos)
	01
	Pkt
	

	14
	Gum Sticks (Small Best Quality UHU 20 Nos)
	01
	Pkt
	

	15
	Stapler Machine Medium (Opal HD) or Equivalent
	01
	No
	

	16
	Stapler Machine Large Size (Opal HD or Equivalent
	01
	No
	

	17
	Stapler Machine Have Duty (Opal HD or Equivalent
	01
	No
	

	18
	Scale Steel (12”)
	01
	no
	

	19
	Marker Small Blue,Black Permanent
	01
	Pkt
	

	20
	Marker Large Blue,Black, Red Permanent
	01
	Pkt
	

	21
	File Box
	01
	No
	

	22
	File cover VIP Brawn Color
	01
	No
	

	23
	File Folder With Clips
	01
	No
	

	24
	Drafting Pads Large Size
	01
	No
	

	25
	Drafting Pads Small Size
	01
	No
	

	26
	Paper Pins
	01
	Pkt
	

	27
	Thumb Pins
	01
	Pkt
	

	28
	Highlighter Different Color
	01
	No
	

	29
	Cut Box
	01
	No
	

	30
	Board Duster
	01
	No
	

	31
	Punch Machine (Heavy Duty)
	01
	No
	

	32
	Solution Tap Stand
	01
	No
	

	33
	Graph Paper A-4
	01
	Sheet
	

	34
	Punch Machine (Medium) Size Double Hole
	01
	No
	

	35
	Pin Remover (Best Quality)
	01
	No
	

	36
	Stamp Pad
	01
	No
	

	37
	Stamp Pad Ink
	01
	No
	

	38
	In out Box
	01
	No
	

	39
	Solution Tap ( 1”)
	01
	No
	

	40
	Solution Tap (1/2”)
	01
	No
	

	41
	Pencil (Deer Black )
	01
	No
	

	42
	Sharpeners (Dux Silver) or Equivalent
	01
	No
	

	43
	Erasers (Millan)
	01
	No
	

	44
	Paper Clips Best Quality
	01
	No
	

	45
	Sealing Wax Full Size
	01
	No
	

	46
	Calculator (Casio DJ-240 Digit)
	01
	No
	

	47
	Calculator (Casio MJ-120 Digit)
	01
	No
	

	48
	Calculator (Scientific)
	01
	No
	

	49
	Calculator (Citizen GT-912)
	01
	No
	

	50
	Catcher (Medium)
	01
	No
	

	51
	Dalk Folder (Leather)
	01
	No
	

	52
	Spiral Binding No-14
	01
	No
	

	53
	Spiral Binding No-16
	01
	No
	

	54
	Spiral Binding No-18
	01
	No
	

	54
	Spiral Binding No-20
	01
	No
	

	55
	Spiral Binding No-22
	01
	No
	

	56
	Binding Plastic Sheets
	01
	Pkt
	

	57
	Table Set (Dux)
	01
	Set
	

	58
	Peon Book 
	01
	No
	

	59
	Stapler Pins No-10 (Dollar)
	01
	Pkt
	

	60
	Stapler Pins 24/6 (Dollar 1000 pins)
	01
	Pkt
	

	61
	Stapler Pins 23/7 (Max Heavy Duty)
	01
	Pkt
	

	62
	Chart Paper(Thick)
	01
	No
	

	63
	Paper Tap (1”)
	01
	No
	

	64
	Fax Paper Roll (30 meter)
	01
	Roll
	

	65
	Plastic Transparent File (Double Hole)
	01
	No
	

	66
	Color Paper(100 Page)
	01
	Pkt
	

	67
	File Tags (50 Pieces)
	01
	Bundle
	

	68
	Continuous Paper(Butterfly)
	01
	Ream
	

	69
	File Boards
	01
	No
	

	70
	Punch Machine Single Hole
	01
	No
	

	71
	Glue Gum Bottle
	01
	No
	

	72
	Log Book
	01
	No
	

	73
	Log Table
	01
	No
	

	74
	Paste on Paper 3”x4”
	01
	Pkt
	

	75
	File Flag
	01
	Pkt
	

	76
	File Flag Plastic Color
	01
	Pkt
	

	77
	Dispatch Register
	01
	No
	

	78
	Diary Register 
	01
	No
	

	79
	Cotton Tap  2”
	01
	Roll
	

	80
	Paper Cuter
	01
	No
	

	81
	Separator 
	01
	Pkt
	




Muhammad Nazakat
Deputy Director Purchases
Ph. 05811-960010-13(ext231)
dd.purchase@kiu.edu.pk
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